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Organisational Development 
POLICE CHECKS: 

CONFIDENTIALITY AGREEMENT

National and International Police Checks are undertaken by Council to ensure potential employees and staff members of Council meet mandated requirements and to maintain high levels of integrity.  
Designated Administrative Officers are appointed to administer the police check process and to ensure any police checks are carried out in an appropriate and sensitive manner that protects the privacy of all individuals.  

As a Designated Administrative Officer for the purposes of carrying out police checks, I acknowledge that I-
(a)
have read and understand Council’s Police Check Process (Objective Reference A2091105) and Police Check Policy.  I understand my responsibilities in administering this process and/or have sought clarification from Organisational Development in relation to matters I did not understand;

(b)
have undertaken training as necessary and understand that that information must be handled with strict and absolute confidentiality at all times.  Information collected during the process is not to be discussed or disclosed to other parties (either internal or external parties) other than in accordance with the requirements set out in the abovementioned documents;
(c)
aware of what constitutes appropriate use of the online police check tool in use and the repercussions for inappropriate use and/or disclosure of the highly personal and sensitive electronic and hard copy information retained in relation to Police Checks.  I note that any improper use and/or disclosure of information may be deemed a breach of Council’s Code of Conduct and other related policies and may result in disciplinary action being taken;
(d)
understand the need to keep my username and password secure;  and  
 (e)
will advise the Team Leader Organisational Development immediately if I become aware of any breach of privacy or security relating to the information which I access in the course of my duties/obligations.
Name
______________________________________

Signature    ______________________________________

Date          _____/_____/_____
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