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Microsoft Teams — Accessing Meetings on Windows App
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Sample meeting Inbox x

your.facilitator@email.com

[ Moy | Sample meeting

1 2 View on Google Calendar

Wed pr Wed May 12,2021 12pm - 12:30pm (AEST)

Your Facilitator

Yes Maybe No More options

Microsoft Teams meeting

Join on your computer or mobile app
Click here to join the meetl

Learn More | Meeting options

Agenda

12pm  Sample meeting

1. Open the email provided by your meeting organiser and click on

the link to join the meeting.

Click Open Micrasoft Teams
if you see a message from
your browser. If not, choose
how to join the meeting.

Download the Windows app
¥ Usethe deskiop spp for the best avparisnfe

W Open your Teams app
Aioady b 12 Gorright 1o you mecting,

downloaded on your computer.

2. Select one of the options to join the meeting. The top option
“Download the Windows app” requires an application to be
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Download Teams for work on your desktop
|
L L |
b) a)

3. a) Click “Download Teams” and at the bottom of the browser
the download will begin.

B Teams_windows x6hexe A~

b) Once the download is completed open Teams by clicking the
completed download.

4. Choose to join as guest and type your name in the “enter name”
box and select “Join Now”.
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eople know you're waiting.

5. This screen will be displayed as you wait for the meeting organiser to let
you into the meeting.

6. Once you have been invited into the meeting room this screen will be

displayed.
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